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This Job Aid describes how to generate a report of Active Passes for the current Day 

from the Yodel Admin Portal. This report was created to assist Rangers enforcing in 

remote areas. The Active Pass Report can be generated in advance of proceeding to 

the remote parking lot so the Ranger can search the downloaded Active Pass Report  

by license plate for enforcement.  

This Job Aid is presented from the perspective of a Ranger using an iPad/Tablet. 

However, the Report can be downloaded on a mobile phone or laptop as well. The 

screen sizes will vary depending on the device.  

District Admins will need to upgrade Rangers to District Admins credentials to use this 

Active Passes Report tool in the field. (See Job Aid 15.2). Below this Job Aid provides 

step by step instructions on how to generate and use the Active Pass Report.   

Yodel Admin is a browser-based application and can be accessed here using 

credentials provided by DPR: https://admin.yodelpass.com/ 

The actions in this Job Aid must be performed in the Yodel Admin Portal.  

Generating Active Pass Report  
 

1. Login to the Yodel Admin portal using your credentials  

 
  

1 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fadmin.yodelpass.com%2F&data=05%7C01%7CSamantha.Overton%40conduent.com%7C4076b69c9d3346db49ff08db30774847%7C1aed4588b8ce43a8a775989538fd30d8%7C0%7C0%7C638157061682868642%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=k%2FUPT4MaMnwYL%2BZVCO6MXL45%2BYDPyq8OsryscSFau6U%3D&reserved=0
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2. Yodel Admin will appear on screen. Click 3 Menu bars on the top left to open 

Report Menu.  

 

 

3. Click on Reports 
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4. Report Menu – Click on Active Pass Report  

 
5. Report Downloads 

 

6. Select Date Screen Defaults to 

the current date and it is locked 

so the date cannot be changed. 

It will only generate a Report of  

Active Passes for current date. 

 

7. Click Get Report  

 

8. Report will open in Excel 
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This report is like the Transaction History Report, but it has limited fields for ease of 

review on an iPad or tablet in the field. Columns D, E and F provide the Effective Date, 

Expiry Date, and the Created Date.  

• The Expiry Date is the most important field for this use case. It will show you the 

time a Pass Expires if it is an hourly pass and the Day it Expires if it is a 3-day 

Pass. 
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• All entries on this Report are Valid Active Passes for the current day. A quick 

search by license plate will easily inform the Ranger if the vehicle has a 

Valid/Active Pass 

 

9. Expand Field Names  and Type License plate in Search function 

 

 

 

No plate is matching is found in the Report; therefore, the plate does NOT have an 

Active Pass and the Ranger is clear to write a ticket or warning.  
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10. Type in another license plate and Search function finds plate on Active Pass 

Report 

 

Examples of Findings on the Report 

11. The plate AGQP92 has a valid hourly pass for Anza Borrego Dessert SP- slot 

Canyon. It was created at 1/24/23 @ 8:15 am, was effective 1/24/23 @8:15am 

and expires at 1/24/23 @ 9:15 am.  
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12.  On line 2 of Report, it shows that plate CHP0596 purchased a 3-day consecutive 

pass on 1/22/23 @ 1:24 pm which is valid through 1/25/23 12midnight. 
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